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REPORT

A Hands-on Training on “Vinyl Plotter” was organized by the Internal Quality
Assurance Cell (IQAC) of Vivekanandha College of Engineering for Women
(Autonomous) in association with AICTE IDEA Lab for the Non-Teaching Staff
members with the objective of enhancing their technical skills and practical knowledge

in operating and maintaining the vinyl cutting machine.

The session was conducted on 27.09.2025 at the AICTE IDEA Lab, VCEW. The
resource person Mr.R.Ravi, Proprietor, Mass Computers, Namakkal provided an
overview of the working principle of the vinyl plotter, its applications in sign making and
design works, and demonstrated the step-by-step procedure for material loading,

cutting, and finishing operations.
Participants were given the opportunity to perform hands-on activities, including:

o Preparing and transferring design files to the plotter,
e Adjusting settings for different materials, and

o Executing test cuts to ensure precision and quality.

The training enabled the staff to gain confidence in independently handling the vinyl
plotter for institutional requirements such as creating stickers, signage and labels used
across departments. The session was highly informative and interactive, promoting skill

enhancement and better utilization of available resources.

Overall, the program was well-received by all participants, who expressed appreciation
for the opportunity to learn and apply new technical skills relevant to their day-to-day

work.
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VCEW/QM/IQAC/APL/002

7\ VIVEKANANDHA
@; COLLEGE OF ENGINEERING FOR WOMEN
M."""j (Autonomous)
Tiruchengode — 637205
Lr. No.: VCEW/SDP/2025-2026 /004 Date: 25.09.2025

Internal Quality Assurance Cell

Submitted to Principal for Kind approval

Subject: Seeking Permission to conduct Workshop on Vinyl Plotter — Reg.

With reference to the skill enhancement initiatives planned for staff
development, we propose to organize a Workshop on Vinyl Plotter for Non-
Teaching Staff on 27.09.2025 (Saturday) at AICTE IDEA Lab @VCEW. The
program aims to provide hands-on training and practical exposure to improve

technical efficiency in handling vinyl plotter-related tasks.
Resource Person Detail:

Mr.R.Ravi
Proprietor,
Mass Computers,

Namakkal.

We kindly seek your permission to conduct the workshop and request

approval of the following budget {or the smooth conduct of the program.

S.No. Particulars Amount (Rs.) Approx |
| 1. | Honorarium for resource Person - 3,500/- |
2 : Refreshment (30x40) ' 1,200/-
3. "iviscellaneous FT=on o = _1600_/-_
5,700/~
X

Director - IQAC
Copy to: M
1. All the HoDs Q@ =

2 File /%f1
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VCEW/QM/IQAC/CR/001

p VIVEKANANDHA L
k %\; COLLEGE OF ENGINEERING FOR WOMEN 4@%
47 -

S (Autonomous) T
Tiruchengode - 637205
Lr. No.: VCEW /Circular/SDP/2025-2026 /007 Date: 25.09.2025

Internal Quality Assurance Cell

Circular

The Internal Quality Assurance Cell (IQAC) along with AICTE IDEA Lab is
jointly organizing a Workshop on Vinyl Plotter for Non-Teaching Staff on
27.09.2025 (Saturday) at the AICTE IDEA Lab @ VCEW.

The objective of this workshop is to provide hands-on training and
practical exposure to enhance thc technical efficiency in operating vinyl plotter-

related tasks.

Therefore, all HoDs are requested to depute their Non-Teaching Staff

members to participate in the aforesaid programme without fail.

/

G AL LAV
Director — IQAC . P A
| PRINCIPAL !
| VCEW |
Copy to:

1. All the HoDs
2. File
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COLLEGE OF EN?}NEERI]NG FOR WOMEN

INTERNAL QUALITY AgSURANCE CELL (IQAC)

AICTE IDEA Lab
Jointly Organize

Hands-on Training

VINYL PLOTTER

for
Non-Teaching Staff

Resource Person
27.09.2025

2 10AM

Proprietor,
AICTE IDEA Lab Mass Computers,
Namakkal. 4
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AICTE T
IDEA Lab

Welcome Address

by
Dr.A.Muthu Kumara Pandian, Coordinator, AICTE IDEA Lab
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Workshop on “Vinyl Plotter”
by
Mr.R.Ravi, Proprietor, Mass Computers, Namakkal




Glimpse of Photo

Final Output of Vinyl Plotter “Name Board Design”
by
Non-Teaching Staff
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INTERNAL QUALITY ASSURANCE CELL

STAFF DEVELOPMENT PROGRAMME
WORKSHOP ON “VINYL PLOTTER” FOR NON-TEACHING STAFF ON 27.09.2025

FEEDBACK

Resource Person:

Mr.R.Ravi
Proprietor,
Mass Computers, Namakkal.
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